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Yousuf Ansari <sarim01@hotmail.com> Tue, Dec 27, 2022 at 10:16 AM 


To: "jobswbproject@gmail.com" <jobswbproject@gmail.com> 


Dear Sir, 
In response to the vacancy announcement in your esteemed organization, | am submitting my resume for the said position. 


Here it is a brief introduction of my academic and professional achievements with highlighting the motivational impact which will 
support my candidacy for the said position. 


Professional Accountant having MA degree specialized in (Banking and Finance) from University of Wales [UK] and M. Com from 
Karachi University. Furthermore, a CMA (Chartered Management Accountant) having substantial working experience of 
Implementation of ERP solution, Advocacy, Training, Quality Assessment, Administration, Team Management, Financial 
Management, Procurement, Events & Budget management, internal audit, Human Resource Management as well as necessary IT 
applications; with firm command on (written, and Spoken) Urdu & English. 


| consider myself quite flexible and adaptive to different working environments and already worked with culturally diversified 
professionals, | have worked in both developments as well corporate sectors so in simple words my explicit and implicit expertise 
are already polished and well familiar with developmental and corporate sector trends. 


Until now | have worked: 

Working as Finance and Administration Officer for recording of activities of the Mott MacDonald Limited branch in Pakistan 
[since June 2008], Overall responsible of executing, monitoring and reporting to group (UK) on all accounts related activities which 
includes compliance of local tax formalities and audit conduct. In addition to this prepare financial proposals to assist bidding 
process of business development. Maintain leave records of office staff. 


Successfully planned and implemented ERP system within ADEN Group for a 1-year contract [from August 2007 to June 2008], 
this included defining automated accounting system with a chart of accounts with built-in internal checks and controls; also 
developed SOPs' for accounting procedures and designed a system by which SOP can be requisitioned as and when required. 
Reconciled the migrated data from the old applications with the ERP system, checked the reporting structure, security, interfaces 
setting etc. The implementation consultants are briefed about the software bugs/corrections, performance bottlenecks and request 
fixing. | have supported the external audit conduct and ensuring timely completion of it. Proficient in handling accounts and finance 
activities encompassing Receivables / Payables, Project Costing, Finalization, Preparing of ledger books and Reconciliation 
statements and reporting on them to MIS periodically. 

For a 1-year contract [from December 2005 to December 2006] with National Health Services [UK] as ‘Deep Clean Operative’ 
assigned to lead, mentor and monitor the performance of the team members to ensure efficiency in process operations and meeting 
the individual and group targets. 

Being with Siemens Pakistan Engineering Company Limited as ‘Commercial Officer’ [from September 2000 to August 2005], 
have successfully managed withholding tax deductions and elimination of intercompany marginal profits with the group accounts. 
Proficiently assisted receivables, analyzed risks and managed bad debts in consultation with the Manager Receivables/General 
Manager (Finance). In addition to this prepared bank reconciliation and keep track of the reconciling items in the subsequent 
months. 


During my professional career | have performed duties of planning and direction of financial activities related to the program 
mandate and development, its implementation, oversight and evaluation, coordination, monitoring budget execution as per the set 
standards of the organization. | have implemented financial management tools and techniques to improve the work efficiency 
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and get the desired result effectively. | have used data analysis, resource allocation, business planning & development 
methodologies, scenario building techniques, relationships, contracting and negotiating techniques, information systems 
applications, project management skills, strategic planning and development and implementation methodologies to improve the 
work quality and meeting the compliance requirements. Finally, proved myself, a team player and a manager who is keen to learn at 


the same and focused towards achieving the objectives in-line with the vision and mission. 


The required job description seems a good match to my qualification and professional experience, and i am sure that my experience 
will give me a substantial edge on other candidates and you will give me chance to prove further. (Inshaa Allah) 


Looking forward to hear from you 
Sincerely, 


Muhammad Yousuf Ansari 
Mobile: +92-333-2242609 
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Associate - Chartered Management and Public Financial Accountant with 20+ years diversified industry experience of management 
and operational accounts. Detail-oriented professional with excellent interpersonal communication and creative thinking skills. 
Financial / Management reporting, planning, budgeting & forecasting with practicing control. Internal & external audit, taxation, 
corporate compliance. 


HIGHLIGHTS | 


Financial and Accounting Skills - Accounting Close - Business Process Optimization 
Computer proficiency - Executive Reporting - Technical Spec. interpretation 
Analytical skills - Administration of Activities - Vendor Relations 


PROFESSIONAL EXPERIENCE | 


June’08 to date (Finance & Administration Officer) - Mott MacDonald Limited 


- Effectively minimized points at Annual Financial Control Matrix by efficiently performing Monthly Balance Sheet 
Reconciliations identifying and rectifying the anomalies. 


- Oversee production of quarterly financial accounts and review figures for accuracy and reasonableness, ensuring that these 
are reconciled to management accounts. 


- Drive the completion of the annual statutory audit and financial statements. Ensuring all statutory and secretarial 
compliances are fulfilled. 


- Support administration, finance and treasury in day-to day operational finance issues and functions. 
- Prepare cashflow forecasts and funding requests 


- Working with finance and payroll team to ensure day-to-day compliance with employee tax, social contributions VAT/GST 
and CIT. 


- Work with finance manager to ensure finance empowerment. Team motivation and development. Provide assistance to 
help develop and support direct reports. 


Aug’07 to June’08 - Finance Manager - ADEN Group, Karachi 


- Implemented accounting and land revenue software - ERP solution. 

- Automated Staff payroll Management, Cash Flow Management, Budgets against actuals for effective controls. 
- Maintained bank file to compile all referenced bank correspondence for easy access and extraction. 

- Analysed future projects/ventures to confirm feasibility. 

- Managed Company Directors personal and investment portfolios to manage periodic profit distribution. 


Sep’00 to Aug’05 — Commercial Officer - Siemens Pakistan, Karachi 


- Worked in a team as a General Ledger Accountant for monitoring & updating the procedures and policies as per regional 
head guidelines, managed routine accounting, financial information, and compliance of statutes. 

- Automated MIS for effective decision support service to the management that has enhanced my analytical skills. 

- Managed Receivables function by ensuring proper documentation and optimum traceability of the records 

- Taking initiatives to investigate issues concerning data/information enabled me to work under pressure to achieve set goals 
and deadlines. 

- Involvement in month-end preparation of accounts spc. for accruals and projections has developed the skills to prioritize 
tasks and decision making. 

- Presentation of figures and reporting to the statutory audit team offered me to work in direct contact with the higher 
management. 


PROFESSIONAL QUALIFICATIONS | 


- ACMA [A-7406] - (Associate Chartered Management Accountant) - Institute of Cost and Management Accountants of Pakistan 
(ICMAP) 

- AFA-2000-0001 - (Affiliate Financial Accountant) — Institute of Cost and Management Accountants of Pakistan (ICMAP) 

- APFA [A-8073] — (Associate Public Financial Accountant) - Pakistan Institute of Public Finance Accountant (PIPFA) 

ACADEMIC QUALIFICATIONS 


- Masters of Arts (M.A) [Finance/Banking] - University of Wales (Bangor), UK 
- Masters of Commerce (M. Com) [Finance/Accounts] - Karachi University, Pakistan 


- Bachelors of Commerce (B. Com) [Commerce] - Karachi University, Pakistan 


CERTIFICATIONS | 


- Minority Ethnic Youth Forum (UK) in 2006. 

- Workshop on Manual Load Handling (UK) in 2005. 

- End-user training on ‘Spiridon Review’ in Siemens Pakistan in 2004. 
- Advanced Excel Training in 2002. 


REFERENCES | 


Furnished upon request 


